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                                             Notice to Proposers: 

Greenville Utilities Commission is committed to the health and safety of 
our customers and employees. We are taking the spread of COVID-19 very 
seriously and continue to monitor the latest Local, State, and Federal 
guidance. 

 



1.0  Greenville Utilities Commission Background 
 

The Greenville Utilities Commission was initially chartered by the North Carolina General 
Assembly in 1905.  The latest amendment to the Charter occurred in 1992.  It is organized 
as an independent agency of the City of Greenville and operates the City’s electric, water, 
sewer and gas utilities.  Each of the four utilities is required to be accounted for through four 
individual budgets. 

 
The Commission members are appointed by the City Council.  Five members represent the 
City and two members represent the County.  The members are appointed on three- year 
staggered terms with eligibility for an additional three-year appointment.  The City Manager 
serves as the eighth and full voting member of the Board of Commissioners. 

 
The Commission presently employs approximately 458 people in nine departments. 

 
The Electric Department presently employs approximately 138 people in seven sections:  
administration, engineering, substation and controls, distribution, systems dispatch, load 
management and meter.   

 
The Electric Department serves the citizens of Greenville and approximately 75% of 
surrounding Pitt County.  We have the second largest public power system in the state in 
terms of both the number of customers served and quantity of electricity purchased and 
distributed. 

 
Greenville Utilities is the largest member of the North Carolina Eastern Municipal Power 
Agency (NCEMPA), representing 32 cities in Eastern North Carolina.  NCEMPA’s electricity 
is provided through a purchase power contract with Duke Energy Progress that expires in 
2043, with early termination available in 2035. 

 
Greenville Utilities takes delivery from Duke Energy Progress at 230 kV from three locations.  
Greenville Utilities steps the voltage down to 115 kV and delivers power to various 
distribution substations on six transmission circuits. Greenville Utilities operates and 
maintains 77 miles of 115 kV transmission & 34.5 kV sub-transmission lines.  We also 
operate 1,200 miles of 12.47 kV overhead distribution lines and 1,600 miles of 12.47 kV 
underground distribution lines.  In addition, the department maintains 19 distribution 
substation sites with combined base rating capacity of 720 MVA, two sub-transmission sites 
(115-34.5 kV) at a combined base rating capacity of 50 MVA, and three 115 kV transmission 
substations with a combined base load capacity of 120 MVA. 

  
GUC distributes electricity to 71,000 customers with an annual peak demand of 
approximately 350 MW. 

 
2.0 Project Description 

 
The purpose of this document is to outline the technical requirements for the successful 
vendor to provide recuring/on-going engineering, design, and project management services 
for Greenville Utilities Commission’s (GUC) electric distribution/transmission system projects 
in conjunction with North Carolina Department of Transportation (NCDOT) Utility Relocation 
Projects. 
 



GUC owns/maintains significant electric transmission and distribution system facilities 
located within or in close proximity to NCDOT rights of ways.  Many NCDOT roadway 
projects (i.e. new construction, reconstructions, or maintenance) require the temporary 
and/or permanent relocation of GUC electric transmission and distribution system facilities 
within the identified project limits.  Typically, GUC staff will work in close coordination with 
NCDOT representatives to: identify GUC facilities in conflict with NCDOT construction plans, 
develop relocation plans for facilities, prepare relocation cost estimates, execute Utility 
Relocation Agreements (URAs), prepare construction documents, and perform construction 
of relocation facilities.  GUC is seeking the services of a qualified vendor to provide all 
engineering, design, and project management services for NCDOT Utility Relocation 
Projects.   

 
3.0 Vendor Scope of Work 
 

The successful vendor shall be responsible for but not limited to the following scope of work 
for GUC’s NCDOT Utility Relocation Projects: 

a. Review proposed NCDOT project plans and schedules within GUC’s electric service 
territory. 

b. Prioritize Utility Relocation Projects based on NCDOT construction schedules. 
c. Work closely with GUC staff/representatives to identify GUC facilities in conflict with 

proposed NCDOT construction plans. 
d. Draft electric relocation plans with NCDOT and submit to GUC for review/approval. 
e. Prepare utility engineering cost estimates for GUC review/approval 
f. Prepare utility relocation cost estimates for GUC review/approval. 
g. Work with NCDOT staff/representatives to prepare Utility Relocation Agreements 

(URAs) and Utility Engineering Agreements (UEAs) for GUC review and execution. 
h. Utilize GUC’s and other applicable codes/standards to prepare construction 

documents, plans, drawings, and material list etc. for GUC review/approval. 
i. Prepare construction schedules in conjunction with NCDOT project schedules. 
j. Prepare bid packages for contract construction crews (or utilize in-house crews) to 

perform work in accordance with plans. 
k. Oversee contract construction crews and ensure that work is completed in 

accordance with approved plans and applicable standards etc. 
l. Provide digital and hard copy “As-Builts” for all construction work performed. 
m. Attend any/all required NCDOT project meetings on behalf of GUC. 
n. Provide any/all required communication, documentation, transmittals, submittals etc. 

on behalf of GUC for NCDOT projects. 
o. Provide regular (i.e. weekly, monthly, quarterly etc.) project updates to GUC and/or 

NCDOT. 
p. Responsible for contracting/performing any Geo-technical and/or other required 

engineering services/studies required for project completion. 
q. Responsible for contracting/performing any Railroad and/or third party encroachment 

agreements required for project completion. 
r. Responsible for compliance with NCDOT Audit Requirement (see Appendix F) 

 
 
 
 
 
 
 



4.0 GUC Responsibility 
 

GUC shall be responsible for the following scope of work in relation to GUC’s NCDOT Utility 
Relocation Projects: 

a. Responsible for assigning staff member(s) to NCDOT projects to act as 
liaison/coordinator with Vendor and/or NCDOT. 

b. Attend NCDOT project meetings as required. 
c. Provide maps, documentation, other data etc. regarding existing GUC electric 

facilities. 
d. Assist Vendor with in-field surveys etc. to identify GUC electric facilities in conflict 

with proposed NCDOT construction plans. 
e. Review all documentation, estimates, plans, bid packages, etc. submitted by Vendor 

on GUC’s behalf. 
f. Provide GUC construction standards for Vendor to prepare/design cost estimates, 

construction documents, plans, drawings etc. 
g. Provide GUC standard material list and unit pricing for Vendor to prepare/design cost 

estimates, construction documents, plans, drawings, etc. 
h. Provide all material required for construction. 
i. Review Vendor invoices and approve for payment. 
j. Submit invoice to NCDOT for reimbursement, in accordance with Utility Relocation 

Agreement (URA). 
k. Conduct final inspection of all construction and review/approve As-Built drawings. 

 
5.0 Vendor Proposal/Submission 
 

Vendor shall submit the following information in their proposal in or to be considered 
responsive: 

a. Company Profile and Vendor contact information (phone, email, fax, etc.). 
b. Detailed Statement of Qualifications to provide sufficient evidence of 

competency/experience in providing requested services. 
c. Comprehensive list of previous projects completed in the last 5 years providing 

similarly requested services.  Vendor shall include client list and contact 
information.  Inclusion of previous project documentation (i.e. designs, plans etc.) 
is highly encouraged. 

d. Statement of Project Methodology to provide sufficient evidence of Vendor 
comprehension of requirements.  Vendor shall clearly delineate any requirements 
in Section 3.0 that are excluded from Vendor’s proposal. 

e. Summary of key project personnel and experience.  Include hourly rate at which 
personnel will be billed. 

f. Summary of any/all identified sub-contractors/consultants that will be assigned to 
projects.  Include contact information. 

 
 
6.0 Evaluation Criteria 
 

Vendor selection shall be based on evaluation and rating of Vendor’s demonstrated 
competence and qualifications/performance for the type of services requested.  The 
following guidelines shall be used as a minimum criterion for Vendor rating: 

a. Quality of approach and methodology that demonstrates an understanding of the 
project requirements. 

b. Quality, extent, and relevance of Vendor’s staff/experience in providing services. 



c. Quality of references from past customers of vendor. 
d. Vendor’s response time for services. 
e. Overall cost 

 
7.0 Proposal Process 
 

GUC engineering staff will review all complete proposals and select up to three (3) firms for 
a 90 minute presentation/interview.  The engineering firm will have one week to prepare for 
the presentation/interview.  The interview will consist of 30 minutes for presentation and 60 
minutes for question and answer. 

 
8.0 Appendix 
 

The following appendix are included in this request for proposal to aid in the Vendor’s 
preparation of proposal: 

a. Appendix A:  GUC Electric Service Territory Map 
b. Appendix B: Sample Utility Relocation Agreement (URA) 
c. Appendix C: Template Utility Engineering Agreement (UEA) 
d. Appendix D: Sample Utility Relocation Plan 
e. Appendix E: Greenville Utilities Overhead Construction Standards.  Note: 

Standards are provided for reference only and not intended for construction.  
f. Appendix F: NCDOT Audit Requirements Memorandum  

 
9.0 Term 
 

It is the intent of these specification for the Commission to enter a contract with the 
successful Vendor for recurring services.  The terms of the agreement shall be 
reviewed/updated annually.  Either party, with ninety (90) days written notice, may cancel 
the agreement without penalty or liability. 
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                                          GREENVILLE UTILITIES COMMISSION 
 

REQUEST FOR PROPOSALS 
 

 
PROPOSAL DEADLINE  
 
Proposals, subject to the conditions made a part hereof, will be received by the Office of the 
Procurement Manager, Greenville Utilities Commission, 401 S. Greene Street, Greenville, North 
Carolina 27834 until 4:00 PM (EDST) on December 1, 2021. 
 
PREPARATION OF PROPOSAL 
 
Proposals must be in sealed envelopes clearly marked on the outside with the name of the 
proposal and the proposal receipt date and time.  Proposals shall be addressed to the Office of 
the Procurement Manager, Greenville Utilities Commission, 401 S. Greene Street, 
Greenville, North Carolina 27834. 
 
EVALUATION AND AWARD 
 
GUC reserves the right to reject any and all proposals, to waive any and all informalities, and to 
disregard all nonconforming or conditional proposals or counter proposals.  In evaluating 
proposals, GUC shall consider whether the proposals comply with the prescribed requirements, 
plus all alternates or options requested.  GUC reserves the right to include or exclude any 
option or alternative(s). If interviews are necessary, interviews with selected respondents will be 
scheduled and conducted. If a proposal is to be awarded, it will be awarded to the best qualified 
responsible, responsive respondent whose evaluation by GUC indicates that the award will be 
in GUC’s best interests. 
 
MINORITY BUSINESS PARTICIPATION PROGRAM 
 
GUC has adopted an Affirmative Action and Minority and Women Business Enterprise Plan 
(M/WBE) Program.  Firms submitting a proposal are attesting that they also have taken 
affirmative action to ensure equality of opportunity in all aspects of employment, and to utilize 
M/WBE suppliers of materials and/or labor. 
 
CONFLICT OF INTEREST 
 
In general, conflicts of interest relate to the potential for self-gain usually, but not always, of a 
fiscal nature. Potential for self-gain can serve to undermine the judgment or objectivity of 
vendors providing consultation services. A potential or actual conflict of interest exists when 
commitments and obligations to GUC are likely to be compromised by a vendor's other interests 
or commitments, especially economic, particularly if those interests or commitments are not 
disclosed. Not all conflicting interests are necessarily impermissible. Timely and complete 
disclosure of potential conflicts of interest may be a satisfactory remedy and protects the 
consultant from suspicion and accusations of breach of professional integrity.  Vendors are 
asked to disclose any situation or relationship that might be regarded as potential conflict of 
interest with, but not limited to, their expected duties and recommendations as defined in this 
RFP. 
 



VENDOR INCURRED COSTS 
 
All costs that may be incurred to prepare proposals, attend meetings, attend site inspections, 
provide requested follow-up information, make formal and informal presentations, and for the 
entire contract negotiations process if applicable, shall be the sole responsibility of each vendor. 
GUC is not responsible under any circumstances for reimbursement of any costs that may be 
incurred by vendors during the proposal preparation, subsequent selection or negotiation 
stages. 
 
PROPOSAL WITHDRAWAL 
 
A proposer must notify GUC in writing of its request to withdraw a proposal within seventy-two 
(72) hours after the proposal receipt date and time, not including Saturdays, Sundays, or 
holidays. In order to justify withdrawal, the respondent must demonstrate that a substantial error 
exists and that the proposal was submitted in good faith. 
 
AFFIRMATIVE ACTION 
 
The Provider will take affirmative action in complying with all Federal and State requirements 
concerning fair employment and employment of the handicapped, and concerning the treatment 
of all employees, without discrimination by reason of race, color, religion, sex, national origin, or 
physical handicap. 
 
MEDIATION/BINDING ARBITRATION 
 
In the event of any dispute between the Parties, the Parties agree to submit any dispute to 
nonbinding mediation before a mutually agreeable Mediator prior to initiating litigation. If the 
Parties are unable to agree upon a Mediator within thirty (30) days after demand therefore, 
either Party may petition a Court of competent jurisdiction for the designation of a qualified 
Mediator for these purposes. Each Party shall bear its own costs and expenses of participating 
in the mediation (including, without limitation, reasonable attorneys’ fees), and each Party shall 
bear one-half (1/2) of the costs and expenses of the Mediator. Unless otherwise agreed, the 
Parties will hold the mediation in Greenville, North Carolina. The matters discussed or revealed 
in the mediation session shall not be disclosed in any subsequent litigation. 
In the event the matter is not resolved in mediation, either Party may request arbitration. The 
parties shall jointly select an Arbitrator, and shall be bound by the decision of the Arbitrator with 
respect to any dispute between the parties with respect to this Agreement. If the parties are 
unable to mutually agree upon an Arbitrator, the Parties shall each select an Arbitrator, and the 
two Arbitrators so selected shall select a third Arbitrator, and the decision of the majority of the 
Arbitrators shall be conclusive and binding upon the Parties. The Parties at all times agree to 
equally split the costs of any Arbitrator(s) selected in an effort to resolve the dispute between 
the Parties. Any party desiring to resolve a dispute under the terms of this Agreement shall 
notify the other Party in writing, and the Parties shall seek to agree upon a mutually agreed 
upon Arbitrator within a period of ten (10) days from the date of such written demand. If the 
Parties are unable to agree within such ten (10) day period, the Parties shall each select an 
Arbitrator, and the two (2) Arbitrators so selected shall select a third Arbitrator within fifteen (15) 
days from the date of the written demand for arbitration, and a decision shall be rendered by the 
Arbitrator(s) so selected within five (5) days after such Arbitrator(s) is selected. 
 
 
 



INDEMNITY PROVISION 
 
Provider agrees to indemnify and save GREENVILLE UTILITIES COMMISSION of the City of 
Greenville, Pitt County, North Carolina, and the City of Greenville, North Carolina, its co-owners, 
joint ventures, agents, employees, and insurance carriers harmless from any and all losses, 
claims, actions, costs, expenses including reasonable attorney fees, judgments, subrogations, 
or other damages resulting from injury to any person (including injury resulting in death), or 
damage (including loss or destruction) to property of whatsoever nature of any person arising 
out of or incident to the performance of the terms of this Contract by Provider, including, but not 
limited to, Provider’s employees, agents, subcontractors, and others designated by Provider to 
perform work or services in, about, or attendant to, the work and services under the terms of this 
Contract. Provider shall not be held responsible for any losses, expenses, claims, subrogations, 
actions, costs, judgments, or other damages, directly, solely, and proximately caused by the 
negligence of Greenville Utilities Commission of the City of Greenville, Pitt County, North 
Carolina. Insurance covering this indemnity agreement by the Provider in favor of Greenville 
Utilities Commission of the City of Greenville, Pitt County, North Carolina, and the City of 
Greenville, North Carolina, shall be provided by Provider. 
 
GOVERNING LAWS 
 
All contracts, transactions, agreements, etc., are made under and shall be governed by and 
construed in accordance with the laws of the State of North Carolina. 
 
ADMINISTRATIVE CODE 
 
Bids, proposals, and awards are subject to applicable provisions of the North Carolina 
Administrative Code. 
 
CONFIDENTIAL INFORMATION 
 
Except as provided by statute and rule of law, GUC will keep trade secrets which the Provider 
does not wish disclosed confidential.  Each page shall be identified in boldface at the top and 
bottom as “CONFIDENTIAL” by the Provider. Cost information shall not be deemed confidential. 
The determination of whether a matter is confidential will be determined by North Carolina law. 
 
GOOD FAITH STATEMENT 
 
All information provided by GUC in this RFP is offered in good faith. Individual item(s) are 
subject to change at any time. GUC makes no certification that any item(s) are without error.  
GUC is not responsible or liable for any use of the information or for any asserted claims. 
 
UNIFORM GUIDANCE 
 
Contracts funded with federal grant or loan funds must be procured in a manner that conforms 
with all applicable federal laws, policies, and standards, including those under the Uniform 
Guidance (2 C.F.R. Part 200). 

 

 

 



 E-VERIFY LETTER OF COMPLIANCE  

1. I have submitted a proposal for contract or desire to enter into a contract with the Greenville 
Utilities Commission;  

2. As part of my duties and responsibilities pursuant to said proposal and/or contract, I affirm 
that I am aware of and in compliance with the requirements of E-Verify, Article 2 of Chapter 64 

of the North Carolina General Statutes, to include (mark which applies):  

 

3. ____ After hiring an employee to work in the United States I verify the work authorization of  
said employee through E-Verify and retain the record of the verification of work authorization 

while the employee is employed and for one year thereafter; or  

  4. ____ I employ less than fifteen (15) employees in the State of North Carolina.  

 

5. As part of my duties and responsibilities pursuant to said proposal and/or contract, I affirm 
that to the best of my knowledge and subcontractors employed as a part of this proposal and/or 

contract, are in compliance with the requirements of E-Verify, Article 2 of Chapter 64 of the 
North Carolina General Statutes, to include (mark which applies):  

 

 6. ____ After hiring an employee to work in the United States the subcontractor verifies the 
work authorization of said employee through E-Verify and retains the record of the verification of 

work authorization while the employee is employed and for one year thereafter; or  

 

     7. ____ Employ less than fifteen (15) employees in the State of North Carolina.  

 

Specify subcontractor:  _______________________________________________  

                                      ________________________________ (Company Name)  

                                      By: ________________________________ (Typed Name)  

                                              ________________________________ (Authorized Signatory)  

                      _________________________________ (Title)  

                       _________________________________ (Date) 

 

 



It is certified that this proposal is made in good faith and without collusion or connection with any 
other person responding on the same above listed items.  It is also certified that this proposal is 
made in good faith and without collusion or connection with any GUC employee(s). 
 
 
Certified check or cash for $         n/a         or bid bond for $         n/a        attached. 
 
 
Firm Name _______________________________________ Phone (____)__________ 
 
 
Address ___________________________________________________________________ 
 
 
City ___________________________ State________  Zip Code______________ 
 
 
Fax (_____) _________________ E-Mail _______________________________________ 
 
 
Authorized Official_____________________________ Title_______________________ 
                                                Typed Name    
 
 
                          ___________________________________    Date ________________ 
                                                            Signature 
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CONTACT INFORMATION & QUESTIONS 
 
Questions regarding this Request for Proposal should be received by or before noon, 
November 12, 2021. All questions shall be directed via e-mail to the attention of Cleve 
Haddock, CLGPO, Procurement Manager at: haddocgc@guc.com, (252) 551-1533. 
 
 
 

[Balance of page left blank intentionally] 

 



                                                                   Vendor List 
 
 
Rich Zinser 
Burns & McDonnell  
Business Development Manager \ Transmission & Distribution Services 
O  803-412-6454  M 803-412-6454 
rlzinser@burnsmcd.com / burnsmcd.com 
400 South Tryon St. \ Suite 800  \  Charlotte, NC 28202 
 
David S. Huffstetler 
Booth & Associates, LLC 
Senior Vice President \ Transmission and Distribution Services 
O  919-851-8770  M 919-218-2310 
HuffstetlerDS@booth-assoc.com 
5811 Glenwood Avenue \ Suite 109 \ Raleigh, NC 27612 
 
Michael C. Dougherty 
Southeastern Consulting Engineers, Inc. 
President 
O  704-523-6045  M 704-572-8347 
Mike@scepower.com 
P.O. Box 240436 \ Charlotte, North Carolina 28224 
 
Dave Mitchell 
Ampirical 
National Sales Manager 
C 985-789-6726 
dmitchell@ampirical.com 
1654 Ochsner Boulevard, Covington, LA 70433 
 
Dan Reilly 
Stanley Consultants 
Business Development Manager 
M 630-708-0037 
reillydan@stanleygroup.com 
8501 W. Higgins Road, Suite 730, Chicago, IL 60631 
 
Ben Wadsworth 
Pickett and Associates, Inc. 
Manager of Engineering 
O  919-355-5530  M  352-210-0191 
bwadsworth@pickettusa.com 
909 Capability Drive, Suite 2700, Raleigh, NC 27606 
 
Ray Pigott 
Pike Engineering 
Senior Director 
M: (919) 368-6080 
Rpigott@pike.com 
123 North White Street, Fort Mill, SC 29715 



Appendix A: GUC Electric Service Territory 
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Appendix B: Sample Utility Relocation Agreement 
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* * * ** * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * 

UTILITY RELOCATION AGREEMENT 

NCDOT HIGHWAY WBS ELEMENT NO. W -5702L 
-----------------

TRANSPORTATION IMPROVEMENT PROGRAM NO. 44848.1.12 --------
COUNTY Pitt --------

* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * 

This agreement made this _______ day of ___________ , by 

and between the Department of Transportation, an agency of the State of North 

Carolina, hereinafter referred to as the DEPARTMENT, and 

Greenville Utilities Commission - Electric Inc. hereinafter referred to as the 

COMPANY: 

THAT WHEREAS, the DEPARTMENT will submit a project for 
construction as follows: 

Department roadway project at the intersection of SR-1755 (Black Jack- Simpson Road) 
and SR-1744 (Mills Road). Proposed work at this intersection includes skew revisions, 
vegetation removal and channelization at the intersection. 

known as route SR-1755 in Pitt ----------- County, 

North Carolina to be designated as N.C. State Highway Project and/or WBS 

Element W -5702L and, WHEREAS, the construction of said project will 

require certain adjustments to be made to the existing facilities of the COMPANY; 

  URA 74-19-03  

2/5/2019

  NCDOT PO No. 6800030350  



NOW, THEREFORE, in order to facilitate the orderly and expeditious 

relocation of the said facilities of COMPANY, the DEPARTMENT and the 

COMPANY have agreed as follows: 

1. That the scope, description, and location of work to be undertaken by the 
COMPANY are as follows 

The relocation of Greenville Utilities Commission's electrical facilities for the 
improvements of the BlackJack Simpson Road and Mills Road intersection. 

2. That any work performed under this agreement shall comply with 
DEPARTMENT's "POLICIES AND PROCEDURES FOR ACCOMMODATING 
UTILITIES ON IDGHW AY RIGHTS OF WAY" dated January 1, 1975, and such 
amendments thereto as may be in effect at the date of this agreement. The work to 
be performed by the COMPANY shall conform with Federal Highway 
Administration's Federal-Aid Policy Guide, Subchapter G, Part 645, Subpart A 
hereinafter referred to as FAPG dated December 9, 1991, and such amendments 
thereto as may be in effect at the date of this agreement. The provisions of said 
FAPG and amendments thereto are incorporated in this agreement by reference as 
fully as if herein set out. Any work performed under this agreement not in 
compliance with FAPG shall constitute unauthorized work and the DEPARTMENT 
shall be relieved of participating in the costs of such unauthorized work unless such 
work is done pursuant to a supplemental agreement attached to and made a part 
hereof. 

3. That the COMPANY will prepare an estimate, broken down as to 
estimated cost of labor, construction overhead, materials and supplies, handling 
charges, transportation and equipment, rights of way, preliminary engineering and 
construction engineering, including an itemization of appropriate credits for 
salvage and betterments, and accrued depreciation all in sufficient detail to provide 
the DEPARTMENT a reasonable basis for analysis. Unit costs, such as broad 
gauge units of property, may be used for estimating purposes where the 
COMPANY uses such units in its own operations. The COMPANY will also 
prepare plans, sketches or drawings showing their existing facilities, temporary 
and permanent changes to be made with reference to the DEPARTMENT's new 
right of way using appropriate nomenclature, symbols, legend, notes, color 
coding or the like. The before mentioned estimate and plans are attached 
hereto and made a part hereof. The DEPARTMENT will not reimburse the 
COMPANY for any utility relocations or changes not necessitated by the 
construction of the highway project, nor for changes made solely for the benefit or 
convenience of the COMPANY, its contractor, or a highway contractor. 

4. That the DEPARTMENT's authority, obligation, or liability to pay 
for relocations as set forth in this agreement is based on the COMPANY having a 
right of occupancy in its existing location by reason of the fee, an easement or other 
real property interest, the damaging or taking of which is compensable in eminent 
domain. 



5. That payment for all work done hereunder shall be made in 
accordance with the requirements of FAPG unless payment is being made pursuant 
to a supplemental agreement attached to and made a part of this agreement. 

6. That the construction work provided for in this agreement will be 
performed by the method or methods as specified below: 

l.f I BY COMPANY'S REGULAR FORCE: The COMPANY proposes to use 
its regular construction or maintenance crews and personnel at its standard 
schedule of wages and working hours in accordance with the terms of its agreement 
with such employees. 

D_ BY EXISTING WRITTEN CONTINUING CONTRACT: The 
COMPANY proposes to use an existing written continuing contract under which 
certain work as shown by the COMPANY's estimate is regularly performed for the 
COMPANY and under which the lowest available costs are developed. 

D BY CONTRACT: The COMPANY does not have adequate staff or 
equipment to perform the necessary work with its own forces. The COMPANY 
proposes to award a contract to the lowest qualified bidder who submits a proposal 
in conformity with the requirements and specifications for the work to be 
performed as set forth in an appropriate solicitation for bids. 

7. a. It is contemplated by the parties hereto that the construction of this 
State Highway Project will begin on or about the __ day of ____ _ 

b. Based on the best information available at the present time to the 
COMPANY, indicate applicable paragraph below: 

l.f I Materials are available and it is expected that work will be complete 
prior to highway construction. 

D All work will take place during highway construction and 
arrangements for said work will be coordinated with highway 
construction operations at preconstruction conference. 

D Work will begin promptly upon notification by DEPARTMENT; 
however, it is not expected to be complete prior to highway 
construction. Any remaining work will be coordinated with highway 
construction operations at preconstruction conference. 

D Other (Specify) 



8. That the method used by the COMPANY in developing the relocation 
costs shall be as indicated by Paragraph (a), (b), or (c) as follows: 

a. D Actual direct and related indirect costs accumulated in 
accordance with a work order accounting procedure prescribed 
by the applicable Federal or State regulatory body. 

b. J .f I Actual direct and related indirect costs accumulated in 
accordance with an established accounting procedure developed 
by the COMPANY and approved by the DEPARTMENT. 

c. D On a lump-sum basis where the estimated cost to the 
DEPARTMENT does not exceed $100,000.00. Except where unit 
costs are used and approved, the estimate shall show such details 
as man-hours by class and rate; equipment charges by type, size, 
and rate; materials and supplies by items and price; and payroll 
additives and other overhead factors. 

9. Indicate if (a) or (b) is applicable: 

a. l.f I That the replacement facility is not of greater functional capacity 
or capability than the one it replaces, and includes no 
COMPANY betterments. 

b. D That the replacement facility involves COMPANY betterments, 
or is of greater functional capacity or capability than the one it 
replaces. 

10. That the total estimated cost of the work proposed 
herein, including all cost to the DEPARTMENT and 
COMPANY less any credit for salvage, is estimated to be ---------

The estimated non-betterment cost to the DEPARTMENT, 
including all cost less any credits for salvage, betterments, 
accrued depreciation and additional work done by the 

COMPANY will be -------------------------------------------------------

The estimated cost to the COMPANY including betterments, and 
any additional work done by the COMPANY will be --------------

(The above costs shall be supported by attached estimate and plans) 

$31 ,919.50 

$ 31 ,919.50 

$ ____ _ 

11. That in the event it is determined there are changes in the scope of work, 
extra work, or major changes from the statement of work covered by this 
agreement, reimbursement shall be limited to costs covered by a modification of this 
agreement or a written change or extra work order approved by the 
DEPARTMENT. 

0.00



12. Periodic progress billings of incurred costs may be made by COMPANY 
to the DEPARTMENT not to exceed monthly intervals; however, total progress 
billing payments shall not exceed 95% of the approved non-betterment estimate. 
Progress billing forms may be obtained from the Area Utility Agent. 

13. One final and detailed complete billing of all cost shall be made by 
COMPANY to the DEPARTMENT at the earliest practicable date after completion 
of work and in any event within six months after completion of work. The statement 
of final billing shall follow as closely as possible the order of the items in the estimate 
portion of this agreement. 

14. That the DEPARTMENT shall have the right to inspect all books, 
records, accounts and other documents of the COMPANY pertaining to the work 
performed by it under this agreement at any time after work begins and for a 
period of 3 years from the date final payment has been received by the COMPANY. 

15. That the COMPANY obligates itself to erect, service and maintain the 
facilities to be retained and installed over and along the highway within the 
DEPARTMENT right of way limits in accordance with the mandate of the Statute 
and such other laws, rules, and regulations as have been or may be validly enacted 
or adopted, now or hereafter. 

16. That if, in the future, it becomes necessary due to highway construction 
or improvement to adjust or relocate utilities covered in this agreement being 
relocated at DEPARTMENT expense that are crossing or otherwise occupying 
highway right of way, the non-betterment cost of same will be that of the 
DEPARTMENT. 

17. That if, at any time, the DEPARTMENT shall require the relocation of or 
changes in the location of the encroaching facilities covered in this agreement being 
relocated at COMPANY expense, the COMPANY binds itself, its successors and 
assigns, to promptly relocate or alter the facilities, in order to conform to the said 
requirements, without any cost to the DEPARTMENT. 

18. That the COMPANY agrees to relinquish their rights in that portion of 
right of way vacated by their existing facilities now absorbed within 
DEPARTMENT right of way. 

19. Proper temporary and permanent measures shall be used to control 
erosion and sedimentation in accordance with all local, State and Federal 
regulations. 

20. The COMPANY agrees to comply with the environmental rules and 
regulations of the State of North Carolina. Violation to the NC Sedimentation 
Pollution Control Act, Clean Water Act, NC Coastal Management Act, or other 
environmental commitment outlined in the project permits may result in work 
stoppage, penalties and/or construction delays. 

21. The COMPANY agrees to comply with Buy America. United States 

Codes (USC) 313 and Code of Federal Regulations 23 CFR 635.410: Requires 
the use of domestic steel and iron in all federally funded construction projects. 



IN WITNESS WHEREOF, the parties hereby have affixed their names by their 
duly authorized officers the day and year first above written. 

ATTEST OR WITNESS 

(TITLE) 

DEPARTMENT OF TRANSPORTATION 

BY: __________________________________ _ 
AREA UTILITY AGENT 

Greenville Utilities Commission 
(NAME OF COMPANY) 

BY:_a_~_,_e_~---

Pre-Audit Certificate 
This Instrument has been pre-audited in the 
manner required by the local Government 

Budget and fiscal Control Act. 

=-Chr~ 
Finance om:!l} 

N.C.G.S. § 133-32 and Executive Order 24 prohibit the offer to, or 
acceptance by, any State Employee of any gift from anyone with a contract 
with the State, or from any person seeking to do business with the State. By 
execution of any response in this procurement, you attest, for your entire 
organization and its employees or agents, that you are not aware that any 
such gift has been offered, accepted, or promised by any employees of your 
organization. 

Form UT 16.8 
Rev.OS/17/16 

XXXXXXXXXXXXXXXXXXXXXXXX

Division Utility Engineer

  witness signature below
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hereinafter referred to as the COMPANY: 

W I T N E S S E T H: 

************************************************************************ 
UTILITY PRELIMINARY ENGINEERING AGREEMENT (PAYABLE) 

WBS ELEMENT: 

TRANSPORTATION IMPROVEMENT PROGRAM NO.:  
COUNTY:     

************************************************************************ 
This  agreement made this  day of  ,  , by and 

between the Department of Transportation, an agency of the State of North 

Carolina,  hereinafter referred  to  as  the DEPARTMENT,  and   

THAT WHEREAS, the DEPARTMENT will submit a project for construction as 
follows: 

known as route  in _ County, North Carolina to be 

designated as N.C. State Highway Project and/or WBS Element  and, 

WHEREAS, the construction of said project will require certain engineering of 

plans for adjustments to be made to the existing facilities of the COMPANY; 

NOW, THEREFORE, in order to facilitate the orderly and expeditious relocation of 

the said facilities of COMPANY, the DEPARTMENT and the COMPANY have 

agreed as follows: 

1. That the DEPARTMENT has agreed to reimburse the COMPANY for
preliminary engineering charges associated with certain adjustments to be made to 
the existing facilities of the COMPANY. 

2. That any work performed under this agreement shall comply with
DEPARTMENT's "POLICIES AND PROCEDURES FOR ACCOMMODATING 
UTILITIES ON HIGHWAY RIGHTS OF WAY” dated January 1, 1975, and such 
amendments thereto as may be in effect at the date of this agreement. The work to 
be performed by the COMPANY shall conform with Federal Highway 
Administration's Federal-Aid Policy Guide, Subchapter G, Part 645, Subpart A 
hereinafter referred to as FAPG dated December 9, 1991, and such amendments 



__
 

__
 

 

COMPANY proposes to use an existing written continuing contract under which 
certain work as shown by the COMPANY's estimate is regularly performed for the 
COMPANY and under which the lowest available costs are developed. The 
COMPANY shall submit a copy of the continuing contract (including rates) to the 
DEPARTMENT for review and approval. 

thereto as may be in effect at the date of this agreement. The provisions of said 
FAPG and amendments thereto are incorporated in this agreement by reference as 
fully as if herein set out. Any work performed under this agreement not in 
compliance with FAPG shall constitute unauthorized work and the DEPARTMENT 
shall be relieved of participating in the costs of such unauthorized work unless such 
work is done pursuant to a supplemental agreement attached to and made a part 
hereof. 

3. That the COMPANY or COMPANY Engineering firm will prepare an
estimate, broken down as to estimated cost of preliminary engineering, overhead 
rate, job classification pay rate, indirect cost rates, cost of capital rate and estimated 
man-day hours all in sufficient detail to provide the DEPARTMENT a reasonable 
basis for analysis. The before mentioned estimate is attached hereto and made a 
part hereof. The DEPARTMENT will not reimburse the COMPANY for any 
preliminary engineering not necessitated by the construction of the highway project, 
nor for changes made solely for the benefit or convenience of the COMPANY. 

4. That payment for all work done hereunder shall be made in
accordance with the requirements of FAPG unless payment is being made pursuant 
to a supplemental agreement attached to and made a part of this agreement. 

5. That the preliminary engineering work provided for in this agreement
will be performed by the method or methods as specified below: 

BY COMPANY'S REGULAR FORCE: The COMPANY proposes to use 
its regular personnel at its standard schedule of wages and working hours in 
accordance with the terms of its agreement with such employees. 

_ BY EXISTING WRITTEN CONTINUING CONTRACT: The 

BY CONTRACT: The COMPANY does not have adequate staff to 
perform the necessary engineering design with its own forces. The COMPANY 
submits to DEPARTMENT a draft advertisement for review and approval, and in 
accordance with NC General Statute 143-64.31 and 23 CFR 172, will select firms 
qualified to provide such service on the basis of demonstrated competence and 
qualification for the type of professional services and to negotiate a contract for 
those services at a fair and reasonable fee with the best qualified firm. The 
COMPANY shall submit overhead rates to the DEPARTMENT for review and 
approval in accordance with DEPARTMENT audit requirements. Refer to 
DEPARTMENT requirements at the following site: 

https://connect.ncdot.gov/projects/Roadway/Private%20Engineering%20Firm%20 
Resources/NCDOT%20Audit%20Requirements%20Fiscal%20Form.pdf. 

6. a. It is contemplated by the parties hereto that the construction of this
State Highway Project will begin on or about the 

https://connect.ncdot.gov/projects/Roadway/Private%20Engineering%20Firm%20Resources/NCDOT%20Audit%20Requirements%20Fiscal%20Form.pdf
https://connect.ncdot.gov/projects/Roadway/Private%20Engineering%20Firm%20Resources/NCDOT%20Audit%20Requirements%20Fiscal%20Form.pdf
https://connect.ncdot.gov/projects/Roadway/Private%20Engineering%20Firm%20Resources/NCDOT%20Audit%20Requirements%20Fiscal%20Form.pdf


__
 

__
 

b. Based on the best information available at the present time to the
COMPANY, indicate applicable paragraph below: 

Preliminary Engineering will be complete allowing adequate time for 
materials and completion of certain adjustments prior to highway 
construction. 

Preliminary Engineering will be complete prior to highway 
construction; however, certain adjustments are not expected to be 
complete prior to highway construction. 

Other (Specify) 

7. Indicate if (a) or (b) is applicable:

a. That preliminary engineering is for the adjustments of existing 
facilities in conflict with said project. 

b. That the preliminary engineering involves COMPANY’s request 
for new facilities in addition to adjustments of existing facilities in 
conflict with said project. 

8. That the total estimated cost of the preliminary engineering
proposed herein, including all cost to the DEPARTMENT and 
COMPANY, is estimated to be------------------------------------------ $ 

The estimated preliminary engineering cost to the DEPARTMENT, 
including all cost less any preliminary engineering for new 
facilities requested by the COMPANY.------------------------------- $ 

The estimated cost to the COMPANY for any additional 
preliminary engineering charges for new facilities requested 
by the COMPANY will be--------------------------------------------- $ 

(The above costs shall be supported by attached estimate) 

9. That in the event it is determined there are changes in the scope of work,
extra work, or major changes from the statement of work covered by this 
agreement, reimbursement shall be limited to costs covered by a modification of this 
agreement or a written change or extra work order approved by the 
DEPARTMENT. 

10. Periodic progress billings of incurred costs may be made by COMPANY
to the DEPARTMENT not to exceed monthly intervals; however, total progress 
billing payments shall not exceed 95% of the approved non-betterment estimate. 
Progress billing forms may be obtained from the Area Utility Agent. One final and 
detailed complete billing of all costs shall be made by COMPANY to the 
DEPARTMENT at the earliest practicable date after completion of work and in any 
event within 6 months after completion of work. The statement of final billing shall 



follow as closely as possible the order of the items in the estimate portion of this 
agreement. 

11. That the DEPARTMENT shall have the right to inspect all books,
records, accounts and other documents of the COMPANY pertaining to the work 
performed by it under this agreement at any time after work begins and for a 
period of 3 years from the date final payment has been received by the COMPANY. 

12. That in the future, the DEPARTMENT submits a project for construction to
be designated with a different NC State Highway Project number and/or WBS element than 
stated in this agreement and it becomes necessary due to highway construction or 
improvement to adjust or relocate utilities covered under this agreement, the 
DEPARTMENT does not obligate itself to participate in future payments for 
preliminary engineering. 

IN WITNESS WHEREOF, the parties hereby have affixed their names by 
their duly authorized officers the day and year first above written. 

DEPARTMENT OF TRANSPORTATION 

BY: 

TITLE: 

ATTEST OR WITNESS 
(NAME OF COMPANY) 

BY:  BY: 

TITLE: TITLE: 

N.C.G.S. § 133-32 and Executive Order 24 prohibit the offer to, or acceptance by, any State Employee of any gift from anyone
with a contract with the State, or from any person seeking to do business with the State. By execution of any response in this
procurement, you attest, for your entire organization and its employees or agents, that you are not aware that any such gift
has been offered, accepted, or promised by any employees of your organization. 

Form UT 16.9 
09/16/2021 



Appendix D:  Sample Utility Relocation Plan 
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SHEET NO.PROJECT REFERENCE NO.

UTILITIES BY OTHERS

THIS SHEET.

FOR PROPOSED UTILITY WORK SHOWN ON 

PAYMENT WILL BE MADE TO THE CONTRACTOR 

SHEET WILL BE DONE BY OTHERS. NO 

ALL PROPOSED UTILITY WORK SHOWN ON THIS

THIS SHEET CORRESPONDS TO RDY-8
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EXISTING SYSTEM
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RCP-IV
24"

RCP-IV
18"
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RCP-IV
15"

CB TBJB

CBCB

SEE DETAIL 1
PROP CONFLICT BOX

EXISTING CI
REMOVE

AREAS TO BE DETERMINED BY THE FIELD ENGINEER.
TO BE REMOVED WHERE REMOVAL IS HINDERED BY CONFLICTS WITH UTILITIES OR OTHER CIRCUMSTANCES.
CONTRACTOR HAS THE OPTION TO PLUG, FILL, AND ABANDON SECTIONS OF EXISTING STORMWATER PIPENOTE:
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15" RCP-IV
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SHEET NO.PROJECT REFERENCE NO.

UTILITIES BY OTHERS

THIS SHEET.

FOR PROPOSED UTILITY WORK SHOWN ON 

PAYMENT WILL BE MADE TO THE CONTRACTOR 

SHEET WILL BE DONE BY OTHERS. NO 

ALL PROPOSED UTILITY WORK SHOWN ON THIS

THIS SHEET CORRESPONDS TO RDY-9
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CB
REMOVE
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15" RCP
REMOVE
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CB
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MAINTAIN EXISTING

CB

CB

AREAS TO BE DETERMINED BY THE FIELD ENGINEER.
TO BE REMOVED WHERE REMOVAL IS HINDERED BY CONFLICTS WITH UTILITIES OR OTHER CIRCUMSTANCES.
CONTRACTOR HAS THE OPTION TO PLUG, FILL, AND ABANDON SECTIONS OF EXISTING STORMWATER PIPENOTE:

15" RCP-V

CB 24" RCP-IV

REMOVE 18" VCP

RCP-III
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R
C
P
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MHADJUST 

JB
REMOVE

15" RCP
REMOVE

18" RCP-III

JBREMOVE 

24" RCP-IV

REMOVE CB
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INTO EXISTING
TB JB W/ MH 
VCP. TIE PROP 
REMOVE 30"

18" VCP
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(REPLACE 12" IN EXISTING TRENCH)
TO BE FIELD DETERMINED 
AND HORIZONTAL LOCATIONS 
SYSTEM WITH FINAL VERTICAL 
TIE JB WITH MH COVER INTO EXISTING 

AND JB
REMOVE 15" RCP

SYSTEM
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24" RCP-III
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V
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8" TC

8
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T
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8" TC

8
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T
C

8" TC

6
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P
V
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4" PVC

B

A

C

D

A

B

A

B
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A

B

C
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A
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(4)

PIPING FOUND
NO ASSOCIATED

WM

PIPING FOUND
NO ASSOCIATED

(2) WM's

MARK WEST OWENS,III

LUDLOW MANAGEMENT, LLC

BEST

BRODERICK 

GREENVILLE

CITY OF 

MINISTRIES

HOPE 

CERTAIN

JULIUS S. SUMMRELL

JULIUS S. SUMMRELL

BK CHURCH

BL&KMTLBUS

BKBUS

BKBUS

2SBKD

S

2SBRKD

BLKBUS

1SFD

S

2SFD

S

1SFBUS
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243
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256
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1138

230

220
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262

263

235
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257

1128-B

1127-A

1126

1129

1134

1131

1135

1136

259252 253 258

238

234

232

225

1132

1133

1137

2471130
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1127

248

HOLLOMAN

OSCAR L. 

H. HARTSFIELD

BISHOP ARIZONA

C/O ROBERT S. MOYE, JR.

ROBERT S. MOYE HEIRS

HOLLOMAN

OSCAR L. 

BST

SOIL

CANOPY

SR 1598 (DICKINSON AVE) VARIABLE WIDTH BST

CONC
WALL

HOLLOMAN

OSCAR L. 

BKBUS

BLOUNT, JR

GRAY

WILLIAMHOLDINGS, LLC

T DEEC

HOLDINGS, LLC

T DEEC

EAST, LLC

BUILDERS

SCF PROPERTIES, LLC
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EOI

(TS)

R
C
P
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"

V
C
P

18
"

V
C
P

12"

18" VCP

(TS)

(TS)

(TS)

MINISTRIES INC.

PRESENCE

A TOUCH OF GODS

12" RCP

BST

BST

3SBW
72" CHL &

8" TC

EOI

W/PILLARS

36" BKW/PILLARS

36" BK

G.U.C.

2" PLAS. 

LINK
CENTURY

(FO)

VARIABLE WIDTH BST
SR 1598 (DICKINSON AVE)

2" PLAS.  G.U.C.
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R
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3
0
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S
T

BRODERICK BEST

MOORE

DONYELL

CURTIS

INDY I, LLC

RCP
18" (FO) (CL)

REM

REM

REM REMREMREM REM

CENTURYLINK

SUDDENLINK

GUC (ELEC)

SEE NOTE 1
GUC (GAS)

CENTURYLINK

SUDDENLINK

GUC (ELEC)

GAS LINE SHOWN IN SURVEY

GUC (GAS) HAS NO RECORD OF 2)

NECESSARY DURING CONSTRUCTION

LINES AND ADJUST THEM AS 

GUC (GAS) TO RETAIN EXISTING 1)

NOTES:

SEE NOTE 1

GUC (GAS)

RETAINED
GUC (GAS)

RETAINED

GUC (ELEC)

RETAINED
GUC (GAS)

RETAINED

CENTURYLINK

RETAINED

GUC (ELEC)

RETAINED
GUC (GAS)

REPLACED POLE

GUC (ELEC)

Duct Bank is 3.5-5.0' deep

UST

UST

UST
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R
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R
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R
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+
4
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0
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0
'

50.00'50.00'

DUNCAN 

LOUISE FINK

MARY ANN

 DUNCAN 
GROOME

WHITE

MICHAEL 
JAMES A. BROWN &

ARIZONA H. HARTSFIELD

TAYLOR

COUNTRY 

FARMS, LLC

CAPITAL, LLC

COREY 

HERBERT

 MELVA H. BUCK

DENNIS J. BUCK &

MANAGEMENT, 

LUDLOW 

LLC

HUD

CO., LLC

H&H SAFETY 

STATE OF NORTH

CAROLINA C/O STATE

PROPERTY OFFICE

W. COREY

 JO ANNE 

COREY &

HERBERT S. 

OWNED BY)

(FORMERLY 

TRANSPORTATION
OF 

DEPARTMENT

WELMONT, LLC

CONC

BST

GR

RENALYSIS EVANS 

&

OLLIE R. EVANS

HEIRS

FREEMAN, IRVIN 

RONNIE 

COOK

CHARLES M. LONG &

DELORES W. LONG

TRANSPORTATION

OF 

DEPARTMENT

TAYEBI REAL ESTATE

SANDERSON
DEREK A. 

SANDERSON
DIANNE S. 

2
5
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0
'

+
6
3
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5
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0
'

+
8
9
.2

9

2
5
.0

0
'

+
2
7
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BST

GR

CONC

MOYE HEIRS

ROBERT S. 

MOYE, JR.

C/O ROBERT S. 

S. HANNAN

WF ELAINE 

HANNAN &

JAMES E. 

OWNED BY)

(FORMERLY 

TRANSPORTATION

DEPARTMENT OF

DELORES W. LONG

CHARLES M. LONG &

EXIST R/W

EXIST R/W

RANDOLPH WHITLOW

CANOPY

LLC

TAYLOR CAPITAL,

LINK
CENTURY

(FO)

VCP

15"

V
C
P

15
"

END

4"STEEL CONFLICT

3SBW

72" CHL&

E-BOX

24" RCP

CONC

CONC

C

VCP
15"

VCP
18"

l
(FO) (CL)

(FO) (CL)

INVERT=50.64
INVERT=50.88
RIM=63.03
TMH

12.39'D
3.50'W
9.30'L

T-VAULT

CONC

RCP-IV
18"

CB CB

CB

CB

CB

AREAS TO BE DETERMINED BY THE FIELD ENGINEER.
TO BE REMOVED WHERE REMOVAL IS HINDERED BY CONFLICTS WITH UTILITIES OR OTHER CIRCUMSTANCES.
CONTRACTOR HAS THE OPTION TO PLUG, FILL, AND ABANDON SECTIONS OF EXISTING STORMWATER PIPENOTE:

24" RCP-III

RCP-III
24"

SYSTEM
INTO EXISTING
TB JB W/ MH 
VCP. TIE PROP 
REMOVE 30"

24" VCP
REMOVE

SYSTEM
REMOVE 
24" RCP-III

SYSTEM
REMOVE

SYSTEM
REMOVE EXIST

REMOVE JB

AND JB
15" RCPREMOVE 

1001

1005

1007

SYSTEM
REMOVE

REMOVE CB

RCP-IV
15"

R
E

T
A
IN

DWG 840D02
NCDOT STD 
CB

1002

1008

1003

RCP-V
15"

1004
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T

C
O

L
U

M
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A
V
E

G
R

A
N

D
E
 

A
V
E

C
S
X
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R

A
IL

R
O
A
D

-L- PC Sta.  65+86.52
-L- PT Sta.  66+64.45

C
S
X
T
 
R

A
IL

R
O
A
D

CR
CR

PI Sta 66+25.48
D

L = 77.93'
T = 38.96'

-L-

7
0
+
0
0

END PAVEMENT REMOVAL AND REPLACEMENT

6
5
+
0
0

DICKINSON AVE (SR 1598)
-L-

RO = EXISTING

SE = EXISTING

R = 12,000.00'

(B
Y
 
O
T

H
E

R
S
)

U
-
3
3
15

CR

-L- POT Sta. 65+99.35

BEGIN MILLING AND RESURFACING

-L- POT Sta. 69+50.00

END CONSTRUCTION U-5606

END MILLING AND RESURFACING

(-Y10-) (BY OTHERS)

BEGIN TIP PROJECT U-3315

REM REM REM

SUDDENLINK

CENTURYLINK

SUDDENLINK

GUC (ELEC)

SUDDENLINK

GUC (ELEC)

SUDDENLINK

GUC (ELEC)

GAS LINE SHOWN IN SURVEY

GUC (GAS) HAS NO RECORD OF 2)

NECESSARY DURING CONSTRUCTION

LINES AND ADJUST THEM AS 

GUC (GAS) TO RETAIN EXISTING 1)

NOTES:

DATUR

D
A

T
U

R

DATUR

D
A

T
U

R

D
A

T
U

R

D
A

T
U

R

SEE NOTE 1

GUC (GAS)

SEE NOTE 1

GUC (GAS)

SEE NOTE 1

GUC (GAS)

RETAINED
GUC (GAS)

RETAINED

CENTURYLINK

RETAINED

CENTURYLINK

RETAINED

GUC (ELEC)

RETAINED

SUDDENLINK

RETAINED

GUC (GAS)

REPLACED POLE

GUC (ELEC)
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Appendix F:  NCDOT Audit Requirements Memorandum 
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  STATE OF NORTH CAROLINA 
  DEPARTMENT OF TRANSPORTATION 

ROY COOPER  J. ERIC BOYETTE 
GOVERNOR   SECRETARY 

 

Mailing Address: 
NC DEPARTMENT OF TRANSPORTATION           
OFFICE OF INSPECTOR GENERAL  
1507 MAIL SERVICE CENTER 
RALEIGH, NC 27699-1507 

Telephone: (919) 707-4582 
Fax: (919) 715-2710 

Customer Service:  1-877-368-4968 
 

                          Website: www.ncdot.gov 

Location: 
1 SOUTH WILMINGTON STREET 

RALEIGH, NC 27699-1507 
 

   

 

 
March 30, 2020 

 
 

NCDOT Audit Requirements 
 

 
 
The following audit information is required:  
 
1. Architect and Engineering (A/E) firms with total applicable contract fees of $500,000 or greater 

for the previous calendar year shall submit an audit or examination level attestation of Direct 
Labor, Fringe Benefits, and Indirect Costs (overhead) prepared by an independent Certified 
Public Accountant or governmental agency. The audit report must be received by the 
Department within six months from the end of the firm’s fiscal year. Applicable contract fees 
include payments made by NCDOT or North Carolina Municipalities using Federal-aid 
Highway Program (FAHP) funding.  Contracts for engineering and design related services 
which utilize Federal-aid Highway Program funds and are directly related to an ultimate 
construction project must comply with the requirements established in 23 CFR 172.        

 
The report should include the following:  

 
a. A statement that the audit was performed in accordance with the Government Auditing 

Standards, promulgated by the U.S. Government Accountability Office. 
 
b. A Facilities Capital Cost of Money (FCCM), if applicable, for the most recently 

completed fiscal year.  This is also referred to as Cost of Capital (COC). 
 
c. A statement that the consultant’s method of estimating costs for proposals is consistent 

with the accounting system. 
 
d. A statement indicating the existence of an adequate accounting system that meets the 

Department’s audit requirement, as evidenced by certification by an independent 
Certified Public Accountant or governmental agency. The system must be adequate to 
support billings made to the Department and other clients. 

 
e. The auditor and A/E firm should follow the guidance provided in the most current 

AASHTO Uniform Audit and Accounting Guide.  
 
 
 
 

http://www.ncdot.gov/


 
 

2. A/E firms with anticipated total contract fees under $500,000 for the upcoming calendar year 
may not be required to submit an indirect cost rate audit. They may submit a self- certified FAR 
compliant overhead report and statement describing their accounting system, certified by a 
principal with ample knowledge of the system, in lieu of an audit report and accounting system 
certification prepared by an independent Certified Public Accountant or governmental agency; 
however, the Department reserves the right to require an audit by an independent CPA or 
governmental agency for these firms if deemed necessary by risk assessment. 

 
3. NCDOT may allow a “safe harbor” overhead rate if the firm is unable to calculate or produce 

an acceptable computation. This safe harbor rate is low compared to industry average, currently 
110%, thus encouraging firms to maintain their records to be able to prepare an acceptable 
computation.   

 
4. Firms doing business with NCDOT and having embedded employees within NCDOT offices 

must use an approved/audited field rate or an approved project-specific overhead rate for these 
employees.  If an approved rate has not been established, then a negotiated rate will be 
determined; currently 90.00%.  NCDOT will review all proposed overhead rates for embedded 
employees on a case by case basis.        

 
5. The Internal Control Questionnaire (ICQ) and Certification of Final Indirect Costs (CCL), 

forms must be completed each fiscal year and submitted with the overhead computation  
(available on the NCDOT Private Engineering Firm Resources website:).  
https://connect.ncdot.gov/business/consultants/Pages/Guidelines-Forms.aspx 

 
6. NCDOT has developed the Consultant Rate Schedule (CRS).  Consultants are to enter 

employee payrates and overhead rates into this system along with proper documentation.      
Proper documentation for payrates would be a check stub or printout from the payroll 
accounting system.  All documentation must show the employee name, personnel number and 
hourly rate of pay.  Overhead documentation consists of the following: overhead schedule or 
CPA audit report if audited by a CPA firm, Cost Certification Form, NCDOT Acceptance 
Letter and Internal Control Questionnaire.  If a Cognizant audit, the following are required: 
CPA audit report, Cost Certification Form, Internal Control Questionnaire and letter from the 
state that conducted the cognizant review showing the approved audited overhead rates.   
 

The contracting firm will be responsible for ensuring all audit requirements are met for their sub-
consultants.  
 
NCDOT will issue a letter of acceptance of the submitted indirect cost rate(s) once they are 
approved.  
 

 
 
Lonnetta Raynor – Manager  
NCDOT Office of Inspector General  
Consultant, Utility, Rail and Turnpike  
1507 Mail Service Center  
Raleigh, NC 27699-1507  
Office: (919) 707-4582 

https://connect.ncdot.gov/business/consultants/Pages/Guidelines-Forms.aspx
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